INVOICE

FROM [Name/Company Name]
[Address Line 1]
[Email/Phone]

BILL TO [Client Name]
[Client Address]
[Contact Email]

PROJECT/REFERENCE [Project Title or Purchase Order #]

Description of Services Quantity / Hours

Data Entry & Cleanup (Project Name) [00.00]

Database Migration/Verification [00.00]

Administrative Support [00.00]

INVOICE # [0000]

DATE [MM/DD/YYYY]

Rate

$[00.00]

$[00.00]

$[00.00]

Total

$[00.00]

$[00.00]

$[00.00]

Subtotal: $[00.00]

Tax ([0%]): $[00.00]

Balance Due: $[00.00]

PAYMENT INSTRUCTIONS



Bank: [Bank Name] | Account: [Account #] | Routing: [Routing #]
PayPal: [Email Address]

TERMS

Payment is due within [30] days of invoice date.



