
INVOICE 

Invoice #: [0000] 

Date: [MM/DD/YYYY] 

OVERDUE 

[Consultant Name/Agency] 

[Street Address] 

[Email / Phone] 

BILLED TO:  

[Client Name] 

[Company Name] 

[Client Address] 

PAYMENT DETAILS:  

Original Due Date: [MM/DD/YYYY] 

Days Overdue: [Number] 

Payment Method: [PayPal/Bank Transfer] 

Service Description Quantity/Hours Rate Total 

Social Media Strategy & Management [0] $[0.00] $[0.00] 

Content Creation & Scheduling [0] $[0.00] $[0.00] 

Ad Campaign Management [0] $[0.00] $[0.00] 



Service Description Quantity/Hours Rate Total 

Late Payment Fee (if applicable) 1 $[0.00] $[0.00] 

Subtotal: $[0.00] 

Tax: $[0.00] 

Total Amount Due: $[0.00] 

Note: This is a reminder that your account is past due. Please remit payment immediately to avoid further 

late fees or service interruption. 

Bank: [Bank Name] | Account: [Number] | Routing: [Number] 


