
[Agency Name] 

[Address Line 1] 

[Address Line 2] 

[Email/Phone] 

OVERDUE NOTICE 

Invoice #: [0000] 

Date: [Date] 

Due Date: [Date] 

Bill To:  

[Client Contact Name] 

[Client Company Name] 

[Client Address] 

Marketing Service Description Hours/Qty Rate Amount 

[Service: e.g., Social Media Management - 
Month/Year] 

[0] $[0.00] $[0.00] 

[Service: e.g., PPC Campaign Setup & 
Optimization] 

[0] $[0.00] $[0.00] 

[Service: e.g., Content Strategy & Production] [0] $[0.00] $[0.00] 

Subtotal: $[0.00]  

Late Fee ([0]%): $[0.00]  

Total Balance Due: $[0.00]  



Payment Instructions: 

Please remit payment via [Bank Transfer/Credit Card/Check]. 

Late fees are applied to balances outstanding over [X] days. 

Thank you for your business. 


