
LATE PAYMENT NOTICE 

[Your Company Name] 

[Address Line 1] 

[Email / Phone] 

Invoice #: [00000] 

Date Issued: [MM/DD/YYYY] 

Original Due Date: [MM/DD/YYYY] 

BILL TO: 

[Client Name / Company] 

[Client Address Line 1] 

[Client Address Line 2]  
STATUS: 

OVERDUE ([Number] Days)  

Description of Services Original Amount 

[Service Name/Project Title] - Original Invoice #[000] $0.00 

Late Fee / Interest ([0]%) $0.00 

Subtotal: $0.00  

Applied Penalties: $0.00  

Total Outstanding: $0.00  

Payment Terms: This invoice is now past due. Please remit the total outstanding balance immediately to 

avoid further late interest charges or disruption of ongoing services.  



Payment Instructions: [Bank Name] | Account: [Number] | Routing: [Number] 

If payment has already been sent, please disregard this notice. 


