
OVERDUE INVOICE 

[Company Name] 

[Street Address] 

[City, State, Zip] 

Invoice #: [0000] 

Date: [MM/DD/YYYY] 

Due Date: [MM/DD/YYYY] 

PAST DUE NOTICE: Payment for this invoice is now [Number] days overdue.  

Bill To: 

[Client Name] 

[Client Address] 

[Client Email]  

Description Quantity Unit Price Total 

[Service/Product Description] [0] $[0.00] $[0.00] 

[Service/Product Description] [0] $[0.00] $[0.00] 

Subtotal $[0.00] 

Late Fee (if applicable) $[0.00] 

Balance Due $[0.00] 

Notes:  



Our records indicate that we have not yet received payment for the above items. Please remit 

payment immediately to avoid further late penalties or service interruptions. If payment has 

already been sent, please disregard this notice. 

Payment Methods: [Check / Bank Transfer / Credit Card Details] 

Questions? Contact us at [Phone Number] or [Email Address]  


