
OVERDUE NOTICE  

Invoice #[0000] 

Dear [Client Name], 

This is a reminder that payment for invoice #[0000] is currently overdue. According to our 

records, the balance remains outstanding. 

Service Provided: [Service Description]  

Invoice Date: [Month DD, YYYY]  

Original Due Date: [Month DD, YYYY]  

Days Overdue: [Number] Days  

 
Total Outstanding: $[0.00]  

Please submit payment via [Payment Method/Link] at your earliest convenience. If payment has 

already been sent, please disregard this notice. 

If you have any questions regarding this invoice or require assistance with payment, please 

contact us at [Phone Number] or [Email Address]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Provider Name/Company] 


