
INVOICE 

# [Invoice Number] 

[Company Name] 

[Address Line 1] 

[Email/Phone]  

Friendly Reminder: We haven't received payment for this invoice yet. If you have already sent it, 

please disregard this message. Otherwise, we would appreciate it if you could settle the balance 

at your earliest convenience.  

Bill To: 

[Client Name] 

[Client Address] 

[Client Email]  

Description Date Amount 

[Service/Product Description] [Date] $0.00 

Subtotal: $0.00 

Tax: $0.00 

Total Balance Due: $0.00 

Payment Methods: 

[Bank Transfer Details / Check Payable To / Online Link]  

Thank you for your business. Please contact [Contact Name] if you have any questions regarding this 

statement. 


