
OVERDUE INVOICE 

Invoice #: [000000] 

Date Issued: [Date] 

PAST DUE 

[Company Name] 

[Street Address] 

[City, State, Zip] 

[Email/Phone] 

Bill To:  

[Customer Name] 

[Business Name] 

[Street Address] 

[City, State, Zip] 

Payment Terms:  

Original Due Date: [Date] 

Days Overdue: [Number] 

Late Fee Applied: [Percentage/Amount] 

Description Quantity Unit Price Total 

[Product Name/SKU] [0] $0.00 $0.00 

[Product Name/SKU] [0] $0.00 $0.00 

Subtotal: $0.00  

Late Interest/Penalty: $0.00  

Total Balance Due: $0.00  



Notice:  

This is a formal reminder that your account is currently past due. Please remit payment immediately to 

avoid further late penalties or disruption to your wholesale credit terms. If payment has already been sent, 

please disregard this notice. 

Remittance Instructions: [Bank Name / Account Details / Check Payable To] 


