
[COMPANY NAME] 

[Address Line 1] 

[Address Line 2] 

[Tax ID / VAT Number] 

OVERDUE 

BILL TO 

[Client Company Name] 

[Contact Name] 

[Billing Address] 

[Phone/Email] 

INVOICE DETAILS 

Invoice #: [000000] 

Original Date: [YYYY-MM-DD] 

Due Date: [YYYY-MM-DD] 

Days Overdue: [00]  

SKU / Item Description Quantity Unit Price Total 

[SKU-001] [Product Name/Description] [0] $[0.00] $[0.00] 

[SKU-002] [Product Name/Description] [0] $[0.00] $[0.00] 

Subtotal: $[0.00] 

Tax: $[0.00] 

Late Fee Applied: $[0.00] 



Total Balance Due: $[0.00] 

FINAL NOTICE: Our records indicate that payment for this account is past due. To avoid 

further late penalties or service interruptions, please remit the total balance immediately via 

[Payment Method].  

Payment Terms: [e.g., Net 30] | Bank: [Bank Name] | Account: [00000000] | Swift: [XXXXXX] 


