
PAST DUE INVOICE 
Invoice #: [0000] 

Date: [Date] 

Original Due Date: [Date] 

FROM (CONTRACTOR) 

[Business Name] 

[Address Line 1] 

[City, State, Zip] 

[Phone / Email] 
BILL TO (CLIENT) 

[Client Name / Company] 

[Address Line 1] 

[City, State, Zip] 

[Contact Person] 

Description of Labor/Services Hours/Units Rate Amount 

[Service Description] [0.00] $[0.00] $[0.00] 

Late Payment Fee ([0] days overdue) 1 $[0.00] $[0.00] 

Interest Accrual ([0]%) - - $[0.00] 

Subtotal: $[0.00]  

Late Fees/Interest: $[0.00]  

Total Balance Due: $[0.00]  

REMINDER: This payment is now significantly past due. Please remit the total balance immediately to avoid 

further penalties or disruption of future labor services.  

PAYMENT INSTRUCTIONS 



Checks payable to: [Business Name] 

Bank Transfer: [Account Details] 

Digital Payment: [Platform Username] 


