
[Freelancer Name/Business] 

[Street Address] 

[City, State, Zip] 

[Email/Phone]  

OVERDUE INVOICE 

Invoice #: [000] 

Date: [Current Date] 

Original Due Date: [Date]  

Bill To: 

[Client Name] 

[Company Name] 

[Client Address]  

Description 
Original 
Amount 

Days 
Overdue 

Total 

Original Balance for [Project 
Name/Service] 

$[0.00] [#] $[0.00] 

Late Fee / Interest Charge ([%] per 
[Period]) 

- - $[0.00] 

Subtotal: $[0.00]  

Late Fees: $[0.00]  

Total Outstanding: $[0.00]  

Payment Notice: This invoice includes late payment fees as per our initial agreement. Please remit the 

total outstanding balance immediately to avoid further interest accrual or service suspension.  

Payment Methods: 

Bank Transfer: [Account Details] 

Online Payment: [Link/Platform] 

Check Payable to: [Name]  


