
OVERDUE INVOICE 

Invoice #: [0000] 

Date: [Current Date] 

[Your Company Name] 

[Address Line 1] 

[City, State, Zip] 

[Tax ID / VAT Number]  

LATE PAYMENT NOTICE: This invoice includes mandatory late fees and/or interest applied to the 

overdue balance from Invoice #[Original Invoice Number], originally due on [Original Due Date].  

Bill To: 

[Client Name] 

[Client Company] 

[Client Address] 

[Contact Email]  

Payment Terms: [Immediate/Due on Receipt] 

Original Due Date: [Date] 

Days Overdue: [Number]  

Description Amount 

Original Outstanding Balance (Invoice #[000]) $0.00 

Late Fee / Administrative Penalty $0.00 

Accrued Interest ([0]% APR) $0.00 

Subtotal: $0.00  

TOTAL DUE: $0.00  



Payment Instructions: 

Bank Name: [Name] | Account Name: [Name] | Account #: [00000000] | Routing/Swift: [0000] 

 

Please settle this balance immediately to avoid further interest charges or legal escalation. If payment has already been sent, 

please disregard this notice.  


