INVOICE

[Company Name]
[Street Address]
[City, State, Zip]

OVERDUE

Invoice #: [000000]
Date: [MM/DD/YYYY]
Due Date: [MM/DD/YYYY]

Bill To:

[Client Name]

[Client Company]

[Street Address]

[City, State, Zip]

Service Details:

Project: [Project Name/Reference]

Terms: [e.g. Net 30]
Days Overdue: [Number]

Description of Services Quantity/Hours Rate Amount

[Service Description Line 1] [0.00] $[0.00] $[0.00]

[Service Description Line 2] [0.00] $[0.00] $[0.00]




Description of Services Quantity/Hours Rate Amount

Late Payment Interest/Fee 1 $[0.00] $[0.00]

Subtotal: $[0.00]
Tax: $[0.00]

Total Balance Due: $[0.00]

Payment Instructions:
Please remit payment via [Check/Bank Transfer/Credit Card].
Account Name: [Name] | Account #: [00000000] | Routing: [00000000]

* This is a friendly reminder that your account is past due. Please disregard if payment has already been
sent.



