
LATE FEE INVOICE 

Invoice #: [00000] 

Date: [Date] 

[Company Name] 

[Street Address] 

[City, State, Zip] 

[Tax ID / Business Number]  

Bill To: 

[Client Name] 

[Client Address] 

[Client Email/Contact]  

Original Reference: 

Original Invoice #: [00000] 

Due Date: [Date] 

Days Overdue: [Number]  

Description Reference Amount 

Late Payment Interest Charge ([%] per [Period]) Principal: [Amount] [0.00] 

Administrative Late Fee (Flat Rate) - [0.00] 

Late Fees Subtotal: [0.00]  

Unpaid Original Balance: [0.00]  

Total Amount Due: [0.00]  



Payment Terms: Late fees are due upon receipt.  

Instructions: [Bank Transfer Details / Payment Link]  

Thank you for your prompt attention to this matter. 


