
OVERDUE REMINDER 

Invoice #: [Invoice Number] 

Date Issued: [Date] 

[Company Name] 

[Street Address] 

[City, State, Zip] 

[Phone/Email]  

SECOND NOTICE: PAYMENT IS PAST DUE  

BILL TO: 

[Client Name] 

[Client Address] 

[Client City, State, Zip]  

Original Due Date: [Date] 

Days Overdue: [Number] 

Status: Late  

Description Quantity Unit Price Amount 

[Service/Product Description] [0] $[0.00] $[0.00] 

Late Payment Fee (if applicable) 1 $[0.00] $[0.00] 

Subtotal: $[0.00] 

Tax: $[0.00] 

TOTAL OVERDUE: $[0.00] 

Payment Instructions: 

Please remit payment via [Check/Bank Transfer/Online Link]. 



If payment has already been sent, please disregard this notice.  

 

Questions? Contact [Name] at [Phone/Email].  


