
INVOICE 

# [Invoice Number] 

OVERDUE 

[Your Name/Business] 
[Address Line 1] 
[Email / Phone]  

Bill To: 

[Client Name] 

[Client Company] 

[Client Address]  

Original Due Date: [Date] 

Statement Date: [Today's Date] 

Days Overdue: [Number]  

Description Rate/Price Qty Amount 

[Service/Product Description] $0.00 0 $0.00 

Late Payment Interest/Fee - - $0.00 

Subtotal: $0.00 

Total Balance Due: $0.00 

Payment Instructions: [Bank Details / PayPal / Payment Link] 

Note: This is a formal reminder that your account is past due. Please remit payment immediately to avoid further late 
charges or service interruption. 


