
FINAL NOTICE 

OVERDUE INVOICE 

Date: [Current Date] 

Invoice #: [Invoice Number] 

To: [Client Name/Company] 

From: [Your Name/Business Name] 

This is a final formal notice regarding the outstanding balance for services rendered. Despite 

previous reminders, payment for the following invoice has not been received and is now 

[Number] days past due. 

Description Due Date Amount 

[Project Name / Service Description] [Original Due Date] [Amount] 

Late Fees (if applicable) - [Fee Amount] 

TOTAL BALANCE DUE  [Total Amount] 

Please remit payment immediately via [Payment Method: PayPal/Bank Transfer/Stripe] to avoid 

further action.  

Payment Link/Details: [Insert Link or Account Info] 

If payment is not confirmed by [Deadline Date], I will be forced to [mention consequence: e.g., 

suspend ongoing services / refer this matter to a collection agency / pursue legal mediation]. 



If you have already sent the payment, please disregard this notice. 

Sincerely, 

[Your Name] 

[Your Email] 

[Your Phone Number] 


