
PAST DUE INVOICE 

Invoice #: [00000] 

Original Date: [MM/DD/YYYY] 

[Consultant Name/Firm] 

[Street Address] 

[City, State, Zip] 

[Email/Phone]  

FINAL NOTICE: PAYMENT IS OVERDUE  

BILL TO: 

[Client Name] 

[Company Name] 

[Street Address] 

[City, State, Zip]  

STATUS: 

Days Overdue: [Number] 

Due Date: [MM/DD/YYYY] 

Interest Rate: [%] per month  

Description of Services Hours/Qty Rate Amount 

[Project Name/Service Description] [0.00] $[0.00] $[0.00] 

Late Fee / Interest Charge - - $[0.00] 

Original Subtotal: $[0.00] 

Late Charges: $[0.00] 

TOTAL AMOUNT DUE: $[0.00] 

Payment Instructions: 

Please remit payment immediately via [Check/ACH/Wire/Portal]. 

Bank Name: [Name] | Account: [Number] | Routing: [Number] 



 

Note: If payment has already been sent, please disregard this notice.  


