
INVOICE 

# [Invoice Number] 

OVERDUE 

From: 

[Your Name/Business] 

[Your Address] 

[Your Email]  

Bill To: 

[Client Name] 

[Client Address] 

[Client Email]  

Original Due Date: [Date] 

Days Overdue: [Number]  

Invoice Date: [Date] 

Currency: [USD/EUR/etc]  

Description Quantity/Hours Rate Amount 

[Project/Task Name] [0.00] [0.00] [0.00] 

Late Payment Fee ([%] or Flat) 1 [0.00] [0.00] 

Subtotal: [0.00] 

Interest/Fees: [0.00] 

Total Balance Due: [0.00] 

Payment Notice: This invoice is now past due. Please remit payment immediately via [Payment 

Method] to avoid further late interest charges as per our service agreement.  



Payment Instructions: 

Bank: [Bank Name] 

Account: [Account Number] 

Routing: [Routing Number] 

PayPal/Venmo: [ID]  


