
INVOICE 

[Your Business Name] 

[Address Line 1] 

[Email/Phone] 

Invoice #: [0000] 

Date: [Current Date] 

Bill To: 

[Client Name] 

[Client Address] 

[Client Email] 

Description of Original Service Original Due Date Days Overdue Amount 

[Service Name/Original Invoice #] [YYYY-MM-DD] [0] Days $0.00 

Late Fee Calculation: 

Original Principal: $0.00 

Late Fee Rate ([0]%) / Flat Fee: $0.00 

Interest Accrued: $0.00 

Subtotal: $0.00 

Tax (if applicable): $0.00 

Total Balance Due: $0.00 



Payment Terms: 

Please remit payment within [X] days. Late fees are applied per [Month/Week] as per the signed service 

agreement. 


