
OVERDUE INVOICE 

[Company Name] 

[Street Address] 

[City, State, Zip] 

Invoice #: [00000] 

Date: [MM/DD/YYYY] 

Original Due Date: [MM/DD/YYYY] 

Bill To: 

[Client Name] 

[Client Address] 

[Email/Phone]  

Description 
Original 
Amount 

Days 
Overdue 

Interest 
Rate (%) 

Total 

Original Balance for Invoice 
#[Original Invoice #] 

$[0.00] [0] - $[0.00] 

Late Interest Charges - [0] [0.0]% $[0.00] 

Subtotal: $[0.00]  

Late Fees: $[0.00]  

TOTAL DUE: $[0.00]  

OVERDUE NOTICE: This account is now past due. Interest has been applied per the terms of 

our original agreement. Please remit payment immediately to avoid further interest 

accumulation.  



Payment Instructions: 

[Bank Name] 

[Account Number / Routing Number] 

[Check Payable To] 


