
FINAL DEMAND FOR PAYMENT 

Date: [Current Date] 

From: 

[Business Name] 

[Address Line 1] 

[City, State, Zip] 

[Email/Phone]  

To: 

[Client Name] 

[Client Address] 

[City, State, Zip]  

NOTICE: FORMAL NOTICE BEFORE LEGAL ACTION  

This is a formal final demand for the outstanding balance on the following overdue invoice(s): 

Invoice # Due Date Original Amount Late Fees Balance Due 

[0000] [Date] $0.00 $0.00 $0.00 

Total Outstanding Balance: $[0.00] 

Despite previous reminders, the balance above remains unpaid. Payment must be received in full 

by [Deadline Date] to avoid further action. 

Failure to settle this account by the specified date may result in: 

• Immediate suspension of all services/deliveries. 

• Referral of this account to a third-party debt collection agency. 

• Commencement of legal proceedings to recover the debt, including costs and interest. 

Payment Instructions: 

Please remit payment via [Check/Bank Transfer/Online Portal]. 

Account Name: [Name] 

Account Number/Link: [Details] 



If payment has already been sent, please disregard this notice. 

Authorized Signature: ___________________________ 


