
INVOICE 

#INV-001 

[Your Agency Name] 

[Address Line 1] 

[City, State, Zip] 

[Email/Phone]  

Bill To: 

[Client Company Name] 

[Contact Name] 

[Address Line 1]  

Date: [Date] 

Due Date: [Date] 

Billing Period: [Month, Year]  

Description of Retainer Services Qty/Hrs Rate Amount 

Monthly Retainer: Content Strategy & Management 
INSTAGRAM LINKEDIN TIKTOK  

1 $0.00 $0.00 

Engagement & Community Management 
Daily monitoring and comment responses  

1 $0.00 $0.00 

Paid Ad Campaign Management 
META ADS  1 $0.00 $0.00 

Monthly Analytics & Performance Reporting  1 $0.00 $0.00 

Subtotal: $0.00 

Tax (0%): $0.00 



Total Due: $0.00 

Payment Instructions: 

Please make checks payable to [Your Name/Agency]. 

Bank Transfer: [Bank Name] | Account: [Number] | Routing: [Number] 

Late fees may apply after due date.  


