[Agency/Consultant Name]

[Street Address, City, State, Zip]
Client
[Executive Name / Company ]
[Client Address]
[Client Email]
Date: [MM/DD/YYYY]
Billing Period: [Month, Year]
Due Date: [MM/DD/YYYY]
SERVICE DESCRIPTION QTY/HRS RATE AMOUNT
Monthly Executive Retainer: Social Strategy & Engagement 1 $0.00 $0.00
Content Creation (Ghostwriting, Graphics, Video Edits) - - $0.00
Platform Management (LinkedIn, X, Threads) - - $0.00
Analytics Reporting & Monthly Strategy Sync - - $0.00

Subtotal: $0.00
Tax (0%): $0.00
Total Amount Due: $0.00



Payment Instructions:
Please remit payment via [Bank Transfer / Wire / Platform] to: [Account Details]

Notes:
Late payments may be subject to a [0%] monthly interest fee. Thank you for your continued partnership in building your digital
presence.



