
[Freelancer Name] 

[Address Line 1] 

[City, State, Zip] 

[Email Address]  

INVOICE 

No: #[0001] 

Date: [MM/DD/YYYY]  

BILL TO: 

[Client Name / Company] 

[Client Address] 

[Contact Email]  

DUE DATE: 

[MM/DD/YYYY]  

Description of Services Rate Qty/Hrs Total 

[Service Name - e.g., Email Management] $[0.00] [0] $[0.00] 

[Service Name - e.g., Social Media Scheduling] $[0.00] [0] $[0.00] 

[Service Name - e.g., Administrative Support] $[0.00] [0] $[0.00] 

Subtotal: $[0.00] 

Tax ([0]%): $[0.00] 

TOTAL DUE: $[0.00] 



Payment Instructions: 

[Paypal Email, Bank Transfer Info, or Payment Link] 

 

Thank you for your business!  


