INVOICE

[Event Agency Name]
[Address Line 1]
[Phone / Email]

Invoice #: [00000]
Date: [Date]
Due Date: [Date]

BILL TO:

[Client Name]

[Company Name]

[Client Address]

EVENT LOGISTICS:
Event Name: [Name]
Venue: [Venue Name]
Load-in Date: [Date/Time]
Event Date: [Date/Time]

Description Category Quantity/Hrs Rate Total

[Venue Rental/Security] Site Logistics  [0] $[0.00] $[0.00]
[Audio/Visual Equipment Hire] Technical [0] $[0.00] $[0.00]
[Freight & Transportation] Shipping [0] $[0.00] $[0.00]
[Labor: Tech/Stagehands] Staffing [0] $[0.00] $[0.00]

[Catering & Hospitality] Service [0] $[0.00] $[0.00]



Subtotal: $[0.00]
Tax ([0]%): $[0.00]
TOTAL DUE: $[0.00]

Payment Terms: [Net 30/On Receipt]
Wiring Instructions: [Bank Name | Account Number | Swift Code]
Please include invoice number in payment reference.



