
INVOICE 

[Catering Company Name] 

[Street Address] 

[City, State, Zip] 

[Phone Number] 

Invoice #: [000] 

Date: [MM/DD/YYYY] 

Event Date: [MM/DD/YYYY] 

CLIENT:  

[Client Name] 

[Contact Email] 

[Phone Number] 

EVENT DETAILS:  

[Event Type / Name] 

[Venue Address] 

[Guest Count] Guests 

Description Quantity/Hours Rate Total 

[Menu Selection/Service Name] [0] $[0.00] $[0.00] 

[Additional Service/Staffing] [0] $[0.00] $[0.00] 

[Equipment Rental/Linens] [0] $[0.00] $[0.00] 

Subtotal: $[0.00]  

Service Charge (%): $[0.00]  



Tax: $[0.00]  

Amount Due: $[0.00]  

Notes: 

[Payment terms, deposit requirements, or dietary restriction notes] 

Thank you for your business! 


