
INVOICE 
FROM [Your Name/Agency] 

[Address Line 1] 

[Email Address]  

INVOICE # [00001]  

DATE [Month DD, YYYY]  

BILL TO [Client Name/Company] 

[Client Address Line 1] 

[Attn: Project Manager Name]  

Newsletter Edition / Service Description Qty Rate Amount 

Newsletter Strategy & Editorial Planning 1 $0.00 $0.00 

Content Writing: [Edition Name/Date] 1 $0.00 $0.00 

Custom Graphics & Image Sourcing 1 $0.00 $0.00 

Email Platform Formatting & Testing 1 $0.00 $0.00 

Subtotal: $0.00 



Tax (0%): $0.00 

Total Due: $0.00 

PAYMENT INSTRUCTIONS 

Please send payment via [PayPal/Bank Transfer/Stripe] within 15 days of receipt. 

Account Reference: [Your Account Details] 

Thank you for your business! 


