
INVOICE 
[Agency/Consultant Name] 

[Address Line 1] 

[Email / Phone] 

Invoice #: [0000] 

Date: [MM/DD/YYYY] 

Due Date: [MM/DD/YYYY] 

Client: 

[Client Name] 

[Company Name] 

[Client Address]  

Project: 

[Campaign Name/Reference]  

SERVICE DESCRIPTION HOURS/QTY RATE AMOUNT 

Strategic Planning 
Audience analysis, messaging framework, and 
channel strategy. 

0.0 $0.00 $0.00 

Content Development 
Press releases, social media assets, and 
copywriting. 

0.0 $0.00 $0.00 

Media Relations & Outreach 
Pitching, journalist engagement, and briefing 
management. 

0.0 $0.00 $0.00 



SERVICE DESCRIPTION HOURS/QTY RATE AMOUNT 

Monitoring & Reporting 
KPI tracking, sentiment analysis, and campaign 
wrap-up report. 

0.0 $0.00 $0.00 

Subtotal: $0.00  

Tax: $0.00  

Total Amount: $0.00  

Payment Terms: [Net 30/On Receipt] 

Bank Details: [Bank Name / Account Number / SWIFT] 

Notes: Thank you for your business.  


