INVOICE

[Production Company Name]
[Street Address]

[City, State, Zip]
[Email/Phone]

Client:

[Client Name]
[Company Name]
[Address]

Event Details:

Event Name: [Event Title]
Date: [Event Date]

Platform: [e.g. Zoom / Hopin / YouTube]

DESCRIPTION

Pre-Production (Technical Planning &

Rehearsals)

Live Stream Direction & Technical Support

Virtual Platform Licensing/Setup

QUANTITY/HRS

Invoice #: [00000]
Date: [Date]
Due Date: [Date]

RATE AMOUNT



DESCRIPTION

Post-Event Editing & Asset Delivery

Subtotal: $0.00
Tax: $0.00
Total: $0.00

Payment Terms: [Net 30 / Upon Receipt]
Payment Methods: [Bank Transfer / Credit Card / Check]

Notes: Thank you for choosing us for your virtual event production.

QUANTITY/HRS

RATE

AMOUNT



