
HOLIDAY PARTY INVOICE 

[Your Company Name] 

[Address Line 1] 

[City, State, Zip] 

Invoice #: [0000] 

Date: [MM/DD/YYYY] 

BILL TO:  

[Client Name] 

[Organization] 

[Phone Number] 

EVENT DETAILS:  

[Event Date] 

[Venue Location] 

[Estimated Guests] 

Description of Service/Item Qty/Hrs Unit Price Amount 

Event Planning & Coordination - - $0.00 

Catering & Refreshments - - $0.00 

Venue Rental & Decor - - $0.00 

Entertainment (DJ/Live Band/Photo Booth) - - $0.00 



Subtotal: $0.00 

Service Fee/Tax: $0.00 

Grand Total: $0.00 

Payment Terms: Please make checks payable to [Company Name]. Due within [X] days of receipt. 

Thank you for letting us manage your holiday celebration! 


