
[AGENCY NAME] 

[Street Address] 

[City, State, Zip] 

[Email/Phone] 

Invoice # [0000] 

Date [MM/DD/YYYY] 

Billing Period [Start] - [End] 

BILL TO 

[Client Name] 

[Client Company] 

[Client Address] 

[Client Email] 

PAYMENT TERMS 

Recurring Monthly Retainer 

Due Date: [Date] 

Method: [Credit Card / ACH] 

Description of Service Quantity Rate Amount 

[Service Name - e.g. Monthly SEO 
Management] 

1 $0.00 $0.00 



Description of Service Quantity Rate Amount 

[Service Name - e.g. Content 
Marketing Retainer] 

1 $0.00 $0.00 

[Service Name - e.g. Ad Spend 
Management] 

[Qty] $0.00 $0.00 

Subtotal $0.00  

Tax (0%) $0.00  

Total Due $0.00  

Notes: This is a recurring invoice. Your payment method on file will be charged automatically on the due date. 

Thank you for your continued partnership. 


