
PAYROLL INVOICE 

Agency Name: [Enter Name] 

[Address Line 1] 

[City, State, Zip] 

Invoice #: [00000] 

Date: [MM/DD/YYYY] 

Period: [Start Date] - [End Date] 

CLIENT / VENUE: 

[Client Name] 

[Department/Event] 

[Billing Address]  

Staff 
Name 

Role / Position 
Date(s) 
Worked 

Hours 
Rate 
($) 

Total 
($) 

[Staff 
Name] 

[Server/Bartender/Chef] [Date] [0.00] [0.00] [0.00] 

[Staff 
Name] 

[Server/Bartender/Chef] [Date] [0.00] [0.00] [0.00] 

[Staff 
Name] 

[Server/Bartender/Chef] [Date] [0.00] [0.00] [0.00] 

Subtotal: $0.00  

Service Fees: $0.00  

TOTAL DUE: $0.00  



Payment Terms: Net [30] Days 

Notes: [Enter Bank Details or Remittance Instructions] 


