
INVOICE 

Hospitality Human Resources Consulting 

[Consultancy Name] 

[Business Address] 

[City, State, Zip] 

[Email / Phone] 

BILL TO: 

[Client Name / Hotel Name] 

[Attention: HR Department] 

[Client Address] 

[City, State, Zip]  

Invoice #: [0000] 

Date: [MM/DD/YYYY] 

Due Date: [MM/DD/YYYY] 

Project: [e.g., Staff Training / Recruitment]  

SERVICE DESCRIPTION HOURS/QTY RATE TOTAL 

[Service Item - e.g., Leadership Workshop] [0.00] $[0.00] $[0.00] 

[Service Item - e.g., Policy Handbook Review] [0.00] $[0.00] $[0.00] 

[Service Item - e.g., Executive Search Fee] [0.00] $[0.00] $[0.00] 

Subtotal: $[0.00]  

Tax (if applicable): $[0.00]  

Amount Due: $[0.00]  



Payment Terms: [e.g., Net 30] 

Payment Methods: [e.g., Bank Transfer, Check, Credit Card] 

Thank you for choosing [Consultancy Name] for your hospitality HR needs. 


