
PRIVATE DINING INVOICE 

[Chef Name / Catering Company] 

[Business Address] 

[Phone Number] 

Invoice #: [0000] 

Date: [Date] 

Event Date: [Date] 

BILL TO: 

[Client Name] 

[Client Address] 

[Client Email] 

EVENT DETAILS: 

Location: [Venue/Residence] 

Guest Count: [00] 

Service Style: [Plated/Buffet] 

DESCRIPTION QTY / RATE TOTAL 

Menu Execution & Service (per person) [00] x $[0.00] $[0.00] 

Beverage & Wine Pairing Service [00] x $[0.00] $[0.00] 

Kitchen Assistant / Server Staffing [0] Staff $[0.00] 

Travel & Procurement Fee 1 $[0.00] 

Subtotal: $[0.00]  



Tax: $[0.00]  

Gratuity (Optional): $[0.00]  

Total Due: $[0.00]  

Payment Terms: Balance due within [Number] days. Please make checks payable to [Business Name] or pay via [Payment 

Method]. 

Thank you for the opportunity to serve you. 


