
INVOICE 

[Catering Company Name] 

[Address Line 1] 

[Phone] | [Email] 

Invoice #: ___________ 

Date: ___________ 

Event Date: ___________ 

Client Information: [Client Name / Organization] 

[Billing Address] 

[Contact Phone]  

Event Details: Venue: [Venue Name] 

Guest Count: [000] 

Service Type: [Buffet / Plated / Cocktail]  

Description of Services / Menu Items Qty/Hrs Rate Amount 

[Food Service Description] 
   

[Beverage Package] 
   

[Staffing: Servers/Bartenders/Chefs] 
   

[Equipment Rental: Linens/China/Glassware] 
   



Description of Services / Menu Items Qty/Hrs Rate Amount 

[Service Charge / Gratuity] 
   

Subtotal: $0.00  

Tax ([0]%): $0.00  

Deposit Paid: ($0.00)  

Balance Due: $0.00  

Payment Terms & Notes:  

Please make checks payable to [Company Name].  

Payments via bank transfer: [Bank Name] | Acc: [Number] | Routing: [Number]. 

Final payment is due [Number] days prior to the event date. 

Thank you for choosing our hospitality services! 


