
GLOBAL EVENT LOGISTICS 

[Company Address] 

[City, Country, Zip] 

[Tax ID / VAT Number] 

INVOICE 

Invoice #: ___________ 

Date: ___________ 

Due Date: ___________ 

BILL TO 

[Client Name/Organization] 

[Contact Person] 

[Client Address] 

[Country] 

EVENT DETAILS 

[Event Name] 

Location: [City/Venue] 

Project Code: [Ref No.] 

Service Description Quantity/Units Unit Price Amount (USD) 

Accommodation Management - [Hotel 
Name] 

   

Ground Transportation & Airport Transfers 
   

On-site Hospitality Staffing 
   



Service Description Quantity/Units Unit Price Amount (USD) 

Catering & Food Services Coordination 
   

Freight, Shipping & Customs Clearance 
   

Venue Procurement & Logistics 
   

Subtotal: $0.00  

Tax / VAT: $0.00  

TOTAL DUE: $0.00  

PAYMENT INSTRUCTIONS 

Bank Name: [Bank Name] | SWIFT/BIC: [Code] | IBAN: [Number] 

Please include Invoice Number as payment reference. All bank charges to be borne by the sender. 


