
INVOICE 

[Law Firm Name] 

[Address Line 1] 

[Email/Phone] 

Invoice #: [00000] 

Date: [Date] 

Matter ID: [MTR-000] 

Client:  

[Client Name] 

[Company Name] 

[Address] 

Project Reference:  

[Project/Case Name] 

Lead Manager: [Name] 

UTBMS/Task 

Code 
Description of Services Staff Hours Rate Total 

P100 
Project Planning & 

Budgeting 
[Name] 0.00 $0.00 $0.00 

P200 
Communication & 

Reporting 
[Name] 0.00 $0.00 $0.00 



UTBMS/Task 

Code 
Description of Services Staff Hours Rate Total 

P300 
Execution & Resource 

Management 
[Name] 0.00 $0.00 $0.00 

Expense Code Disbursements / Expenses Quantity Unit Price Total 

E100 [Expense Description] 0 $0.00 $0.00 

Services Subtotal: $0.00  

Expenses Subtotal: $0.00  

Tax (0%): $0.00  

Total Balance Due: $0.00  

Payment Terms: Net 30 Days. Please include Invoice # on wire transfers. 

Notes: [Confidentiality and legal notice boilerplate] 


