
INVOICE 

[Firm Name / Consultant Name] 

[Address Line 1] 

[Email/Phone] 

INVOICE #: [0000] 

DATE: [MM/DD/YYYY] 

MATTER ID: [Case Reference] 

BILL TO:  

[Client Name] 

[Law Firm Name] 

[Billing Address] 

PROJECT:  

[Litigation Name/Database Instance] 

Phase: [Discovery/Trial Prep] 

Service Description Quantity/Units Rate Amount 

Data Processing & Hosting 
Monthly hosting for [X] GB of litigation data 

[0.00] $[0.00] $[0.00] 

Database Management / Coding 
Tagging structure setup and user permissions 

[0.00] $[0.00] $[0.00] 

E-Discovery Technical Support 
Processing inbound productions and OCR 

[0.00] $[0.00] $[0.00] 

User Access Fees 
Monthly per-user license fee 

[0.00] $[0.00] $[0.00] 

Subtotal: $[0.00] 

Tax: $[0.00] 



Total Due: $[0.00] 

Payment Terms: Net [30] Days. Please make checks payable to [Payee Name]. 

Late fees may apply to overdue balances. 


