
[COMPANY NAME] 
PROFORMA INVOICE 

# [REFERENCE NUMBER] 

ISSUED TO 

[Client Name] 

[Client Department / Attn] 

[Street Address] 

[City, State, Zip] 

[Tax ID / VAT Number] 

Date: [YYYY-MM-DD] Expiry Date: [YYYY-MM-DD] Payment Terms: [e.g. Net 30] 

Currency: [USD/EUR/GBP]  

DESCRIPTION QTY UNIT PRICE TOTAL 

[Product or Service Name] 
[Optional detailed description] 

[0] [0.00] [0.00] 

[Product or Service Name] [0] [0.00] [0.00] 

Subtotal: [0.00]  

Tax ([0]%): [0.00]  

TOTAL: [0.00]  

Payment Instructions: 

Bank: [Bank Name] | SWIFT: [Code] | Account: [Number]  

Notes: This is a proforma invoice provided for quotation purposes before goods are delivered or services are performed.  


