
PROFORMA INVOICE 

[Agency Name] 

[Address Line 1] 

[Email/Phone] 

Date: [DD/MM/YYYY] 

Proforma #: [P-000] 

Due Date: [DD/MM/YYYY] 

BILL TO:  

[Client Name] 

[Company Name] 

[Client Address] 

[Tax ID/VAT] 

PROJECT / CAMPAIGN:  

[Campaign Name/Reference] 

Description of Services Quantity/Hours Rate Amount 

[Service: e.g., Social Media Management - 
Platform Name] 

[0] [0.00] [0.00] 

[Service: e.g., Content Creation / Video 
Production] 

[0] [0.00] [0.00] 

[Service: e.g., Paid Ad Campaign Setup & 
Optimization] 

[0] [0.00] [0.00] 

Subtotal: [0.00] 

Tax ([0]%): [0.00] 

Total Amount Due: [0.00] 



Payment Terms & Notes:  

1. This is a proforma invoice for service estimation purposes only. 

2. Work will commence upon receipt of the deposit or signed approval. 

3. Bank Details: [Bank Name] | Account: [Number] | SWIFT: [Code] 


