
[AGENCY NAME] 

[Street Address] 

[City, State, Zip] 

[Email / Website] 

PROFORMA INVOICE 

# [Invoice Number] 

Date: [Date] 

CLIENT [Client Company Name] 
[Contact Person] 
[Client Address] 

PROJECT [Creative Project Title / Campaign Name] 

SERVICE DESCRIPTION QTY/HRS RATE AMOUNT 

[Creative Strategy & Concept Development] - - $0.00 

[Graphic Design / UI/UX Design] - - $0.00 

[Copywriting & Content Production] - - $0.00 



SERVICE DESCRIPTION QTY/HRS RATE AMOUNT 

[Project Management & Revisions] - - $0.00 

Subtotal $0.00  

Tax (0%) $0.00  

Total Due $0.00  

Payment Terms: [e.g., 50% Deposit Required to Commence Work] 

Notes: This is a proforma invoice provided for estimation purposes and does not constitute a final tax invoice. Final billing will 

occur upon project milestones. 

Bank Details: [Bank Name] | [Account Number] | [SWIFT/IBAN] 


