
[Agency Name] 

[Street Address] 

[City, State, Zip]  

PROFORMA INVOICE 

BILL TO: 

[Client Name / Company] 

[Client Address] 

[Contact Email]  

DETAILS: 

No: [Invoice-000] 

Date: [MM/DD/YYYY] 

Project: [Project Name]  

Description of Content Services Quantity Rate Amount 

[Service Item/Content Deliverable] [0] $[0.00] $[0.00] 

[Service Item/Content Deliverable] [0] $[0.00] $[0.00] 

Subtotal: $[0.00]  

Tax/VAT: $[0.00]  

Total Payable: $[0.00]  

Payment Terms: [e.g., 50% Upfront, 50% on Completion] 

Notes: This is a proforma invoice provided for estimation purposes prior to final delivery of 

services.  


