
INVOICE 

Retainer Period: [Month/Year] 

[Consultant Name/Agency] 

[Address Line 1] 

[Email/Phone] 

Bill To:  

[Client Name] 

[Company Name] 

[Client Address] 

Invoice #: [000] 

Date: [MM/DD/YYYY] 

Due Date: [MM/DD/YYYY] 

DATE 
DESCRIPTION OF MARKETING 

ACTIVITIES 
HOURS RATE AMOUNT 

[Date] [Strategy, SEO, Content, PPC, etc.] [0.0] $0.00 $0.00 

[Date] [Project Activity] [0.0] $0.00 $0.00 

[Date] [Project Activity] [0.0] $0.00 $0.00 

Retainer Hours Used: 0.0  

Retainer Balance: $0.00  

Overages: $0.00  

Total Amount Due: $0.00  



Payment Terms: [Net 15/30] 

Payment Instructions: [Bank Name / Account Number / PayPal / etc.] 

Thank you for your business. 


