
PROFESSIONAL FEE INVOICE 

[Counsel Name/Chambers] 

[Address Line 1] 

[City, State, Postcode] 

[Bar ID/Tax ID] 

Invoice #: [0000] 

Date: [DD/MM/YYYY] 

Matter Ref: [Reference Number] 

TO (INSTRUCTING SOLICITOR) 

[Firm Name] 

[Contact Person] 

[Address Line 1] 

[City, State, Postcode] 

CLIENT/CASE 

Re: [Client Name] 

Court/Tribunal: [Venue] 

Matter: [Description of Case] 

DATE DESCRIPTION OF PROFESSIONAL SERVICES RATE HOURS/QTY AMOUNT 

[Date] [Service Detail e.g., Drafting Grounds 

of Appeal] 

$[0.00] [0.0] $[0.00] 

[Date] [Service Detail e.g., Conference with 

Client] 

$[0.00] [0.0] $[0.00] 



DATE DESCRIPTION OF PROFESSIONAL SERVICES RATE HOURS/QTY AMOUNT 

[Date] [Disbursements/Expenses] - - $[0.00] 

Subtotal: $[0.00]  

Tax ([0]%): $[0.00]  

Total Due: $[0.00]  

Payment Terms: [e.g., Net 30 Days] 

Bank Details: [Bank Name] | Account: [Number] | Sort/Swift: [Code] 

Please include the Invoice Number as a reference for all transfers. 


