
PROFORMA INVOICE 
Retainer Agreement 

[Company Name] 

[Street Address] 

[City, State, Zip] 

BILL TO 

[Client Name] 

[Client Address] 

[Client Contact Email] 
INVOICE DETAILS 

Invoice #: [0000] 

Date: [Date] 

Period: [Month, Year] 

Description of Retainer Services Hours/Qty Rate Amount 

[Type of Professional Services Retainer] [0.00] [0.00] [0.00] 

[Additional Fixed Fees / Expenses] [0.00] [0.00] [0.00] 

Subtotal: [0.00]  

Tax ([0]%): [0.00]  

Total Amount Due: [0.00]  

PAYMENT INSTRUCTIONS 

Bank: [Bank Name] | Account Name: [Name] | Account #: [Number] | Swift/BIC: [Code] 

 

Note: This is a proforma invoice provided prior to the commencement of services under the Retainer Agreement. Services will 

begin upon receipt of the deposit/payment. 


