
[LAW FIRM NAME] 

[Street Address] 

[City, State, Zip] 

[Phone Number] 

[Email/Website] 

PROFORMA INVOICE 

Date: [Date] 

Invoice #: [0000] 

Matter #: [Reference]  

CLIENT 

[Client Name] 

[Company Name] 

[Address] 

[City, State, Zip]  

PAYMENT TERMS 

Due Date: [Date] 

Payment Method: [Wire/Check/Credit] 

Status: Draft / For Review  

DESCRIPTION OF SERVICES / DISBURSEMENTS HOURS RATE AMOUNT 

[Service Item 1: e.g., Initial Consultation & 

Document Review] 
0.0 $0.00 $0.00 

[Service Item 2: e.g., Drafting of Purchase 

Agreement] 
0.0 $0.00 $0.00 



DESCRIPTION OF SERVICES / DISBURSEMENTS HOURS RATE AMOUNT 

[Disbursement: e.g., Court Filing Fees] - - $0.00 

Subtotal: $0.00  

Tax/VAT: $0.00  

Total Due: $0.00  

Note: This is a proforma invoice provided for informational purposes before services are finalized or formally billed. Please 

review the entries above. Wire instructions available upon request. 

Thank you for your business. 


