
PROFORMA INVOICE 

[Law Firm Name] 

[Street Address] 

[City, State, Zip] 

[VAT/Tax ID Number]  

Date: [Date] 

Invoice #: [Draft Number] 

Our Ref: [Matter Number]  

BILL TO:  

[Client Name] 

[Client Address] 

[Attention: Department/Contact]  

PAYMENT TERMS:  

[Net Days / Payable Upon Receipt] 

Currency: [Currency Code]  

INTELLECTUAL PROPERTY MATTER DETAILS:  
Type: [Trademark/Patent/Copyright] 

Title/Mark: [IP Asset Title] 

Application #: [Number] 

DESCRIPTION OF SERVICES / OFFICIAL FEES UNITS/HRS RATE AMOUNT 

[Service: e.g., Preparation of Patent Application] [0.00] [0.00] [0.00] 

[Disbursement: e.g., USPTO Filing Fee] [1] [0.00] [0.00] 

[Search & Reporting Fees] [0.00] [0.00] [0.00] 

Subtotal: [0.00]  



Tax/VAT ([0]%): [0.00]  

Total Payable: [0.00]  

WIRE TRANSFER INSTRUCTIONS:  

Bank Name: [Bank Name] 

SWIFT/BIC: [Code] 

IBAN/Account #: [Number] 

Beneficiary: [Law Firm Account Name]  

Note: This is a proforma invoice provided for budgetary or advance payment purposes. A final tax invoice will be issued upon completion of services.  


