PROFORMA INVOICE

Date: [Date]
Reference: [Matter Reference Number]

[Solicitor Name/Firm Name]
[Address Line 1]
[City, Postcode]

[Email Address]
[Phone Number]
[SRA/Regulatory Number]
BILL TO:
[Client Name]
[Client Address Line 1]
[Client City, Postcode]
Matter:

Description of Service / Disbursement

Professional Fees: [Service Detail]

Disbursement: [e.g., Court Fees / Search Fees]

Subtotal: [0.00]
VAT ([%]): [0.00]
Total Due: [0.00]

Payment Terms & Bank Details
Bank Name: [Bank Name]
Account Name: [Account Name]
Sort Code: [00-00-00]

Account Number: [00000000]
IBAN/BIC (if applicable): [Details]

[Description of Legal Services/Case Name]

Hours/Qty Rate Amount
[0.00] [0.00] [0.00]
1 [0.00] [0.00]



Note: This is a Proforma Invoice for payment on account. A formal Tax Invoice will be issued upon completion of the work or
application of funds.



