
PROFORMA INVOICE 

[Commercial Law Firm Name] 

[Street Address] 

[City, State, Zip] 

[Tax ID / VAT Registration] 

INVOICE # : [0000] 

DATE : [Date] 

MATTER REF : [Reference Number] 

BILL TO:  

[Client Name / Company] 

[Client Address] 

[Attention: Name/Department] 

PAYMENT TERMS:  

[Net 30 / Upon Receipt / Retainer Basis] 

Description of Legal Services Hours/Qty Rate Amount 

[Service Description - e.g., Contract Drafting] [0.00] $[0.00] $[0.00] 

[Service Description - e.g., Due Diligence Review] [0.00] $[0.00] $[0.00] 

[Disbursements / Court Filing Fees] [1] $[0.00] $[0.00] 

Subtotal: $[0.00] 

Tax / VAT ([0]%): $[0.00] 

Total Amount Due: $[0.00] 

BANK WIRE INSTRUCTIONS:  



Bank: [Bank Name] | Account: [Number] | Swift/BIC: [Code] | Routing: [Number] 

Note: This is a proforma invoice for commercial legal services. A final tax invoice will be issued upon completion of services or 

receipt of payment. 


